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1. OBIIHE NOJOKEHHA

1.1. Hacrosmee Ilonoxkenue s#ABAsfAeTCsS JOKATBHBIM aKTOM ¢ peryjHpyer
neaTenbHOCTh YuebHo-BenomoraTenbHoi ciyx0bl (fanee-Ciy:xba).

1.2. Vye6GHO-BcIIOMOTraTenpHas ciysk06a sSBIgeTcs CTPYKTYPHBIM NOZpasfieneHueM
GrojxeTHOro obpasopaTensHoro yupexiaenus OproBckod obmactu ansa jeTe,
HYKIAIOIMXCS B TICHUXOJIOTO-TIEarorHyeckoi, MEIMIMHCKOH M COLHANbHOH
nomMoud «OpNOBCKHH  pPErHOHANBHBIH IEHTP ICHXOIOro-TelarorHiecKoH,
MeIMIMHCKOM M colHanbHOH nomom» (Janee-LieHTp).

1.3. B cBoeii jnesrensHocTH Chnyxba pYKOBOJICTBYETCA 3aKOHOIATENbCTBOM
Poccuiickoit @epepaiini, 3aKOHaMH M HOpPMAaTHBHBIMH akTaMH OpIOBCKOH
obnmact, VYcrasom llentpa, HactrosmmMm [lonoxeHueM MNpHKasamMH H
pacropsKeHUAMH JHPEKTOpA.

1.4, Hacrosuuee [lonmoxkeHue oOnpejenser craryc YuedHO-BCIIOMOrare/bHOH
cmyxk6et B cTpykType lLlenTpa, ero 3ajauM M HanpaBlieHHs JeATeNbHOCTH,
CTPYKTYPY, (YHKUMH W yNpaBleHHe, MpaBa M OOfA3aHHOCTH, OTBETCTBEHHOCTH,
B3auMojeiicTeHe cnyx0sl co cny:kbamu LleHTpa, BHEITHUMH OpraHH3aluiMH H 1p.

1.5. JlearensHocTs yueOHO-BCIOMOraTeNbHOM CITyKOBl HanpapieHa Ha pelIeHHs
aJMHHMCTPATHBHO - XO3AHCTBEHHBIX M TeXHHYECKHX BOMPOCOB 110 HANpPaBIeHHAM
u o6beMaM, onpejeNiieMbIM H3 YCIO0BHIL H ocobeHHocTel AeaTenbHOCTH LleHTpa.

2. 3AJIAUM YUEBHO-BCITOMOI' ATEJILHOM CJTY JKBbI
2.1. OcHoBHBIMH 3aa4aMi Ciryx0bl ABISIOTCA:

- obecrieyenre paboThl JIOKaNbHBIX HH(OpPMALHOHHBIX ceTell ¥ ceTed MHTepHer
[lenTpa,;

- obecrieyenne OE30MACHOCTH M 3alIMTBl  WH(OPMALMOHHBIX pPECYpPCOB B
KOMIBIOTEPHOH ceTH LleHTpa;

- XDBHﬁGTBEHHOE, MaTEpHaANIBEHO-TEXHHYECKOC H CﬂﬂHﬂJ’[ﬁHD“ﬁHT{)B‘DE
obcnyxusanue LleHTpa H ero noxpasneneHui, odbecneynBaroiee OCyIECTBICHHE
JMLIEH3HOHHOH  JEeATENBHOCTH B COOTBETCTBHH € rOCYJapCTBEHHBIMH
nopmartusamu ans [ITIIMC-uenTpos;

- obecreyeHMe ¥  KOHTPONb COOMOAEHHS  COTPY/JHHKAaMH  CaHHTapHO-
MPOTHBOH/IEMHYECKOTO DPEXHMa, TpaBWl IOXKapHOH 0e30nacHoCTH, HOPM
TeXHUKH Oe30MacHOCTH, CBOEBpPEMEHHOe IPHHATHE HeOOXOJHMBIX Mep MpH
BBIABJIEHUH (PAKTOB MX HapyLIEHUs;



- co3maHue YCIOBHH Juis ofecreueHus TpyJa M OT[BIXa COTPYAHMKOB H
nocerutene Llenrpa.

3. OPTAHM3ALIMOHHASI CTPYKTYPA YUYEBHO-BCIIOMOI' ATEJIbHOM
CIIYXKBBI

3.1. B cocras ciny:x0bl BXOAAT BeAyLIHE NPOrPaMMHCTEI, CTOPOXK, yOopuHua.

3.2. Hauaneuuk CayxObl OCYIIECTBASET HENOCPEACTBEHHOH pPYKOBOJCTBO
cyx60ii M HeceT MepCOHANBHYIO OTBETCTBEHHOCTh 3a PE3YJLTaThl €¢ paboThl B
cooTBeTcTBHM ¢ Ycrasom [leHTpa, npaBHIaMH BHYTPEHHEro TpPYIOBOTO
pacnopsjika, 3aKkoHomaTenscTBOM Poccuiickoii  @emepaiiuu M HACTOSIIHM
[Tonoxenuem.

3.3. Hauyansuuk cny:k0bl HerocpeACTBeHHO NounHseTes AupeKkTopy LienTpa.

3.4. lltaTHas YMCAEHHOCTH M JOJKHOCTHOI cOCTaB CIyKOBI YCTAHABIMBAIOTCH B
COOTBETCTBHH CO LITATHBIM pacliMcaHHeM, YTBep:KIeHHbIM JupekTopom LlenTpa.

3.5. Pexum pabotsl crnenwanucros CrnyxObl onpenensercs rpapukom paboTsl,
[IpaBunamMu BHyTPEHHEr0 TPYAOBOr0 pacropsiaka.

4, ®YHKLUM CJTY)KBbI

4.1. Texnmueckas mnojuepxka, obecnedeHue Hanuuus MW paboTocmocobHOCTH
nporpaMMHoro obecnevenus LlenTpa. '

4.2, TlpoBenenue aHanuza pabOTEl M MIAHUPOBAHHE IIEPCHEKTHBHOIO Pa3sBHTHA
HH(OPMALMOHHBIX U TEXHMUYECKHX pecypcoB LleHTpa.

4.3, VyactHe B 3aKymnKe, BBOJ B JKCIUIyaTallMIO H OOCIy:KHBaHHE CpENCTB
BBEIYHCIUTENLHONH TEXHUKH, OPITEXHHKH H IPYTOro 3JMeKTPOHHOr0 000y 10BaHHs.

4.4, TIpoW3BOAMT YCTAHOBKY, HACTpPOHKY M COMNpOBOXKIEHHe Oa30BOro
CrelHaibHOro nporpaMmHoro obecneueHus 1iad QYHKUHOHMpPOBaHHMsS paboumx
CTaHUMH CTPYKTYPHBIX noapasaenenuii Llentpa.

4.5. OcyuiecTisier KOHTpolbHO-NIpodIakTHUecKHe paboTel 000pYHOBaHHSA H
Y. P P
pabouux cTaHUM# coTpyaHHKOB lleHTpa. : '

4.6. Ilpobunaktika nokaneHoH cern lleHTpa: nporpaMMHoO-anmnapaTrHas
HACTPOiiKa KOMIBIOTEPOB JIOKAIBHOHW ceTH, OOHOBIEHHE [IPOrpaMMHOI0
obopynoBanus, obecneyennde cTaOGMIBHOI M BBICOKOCKOPOCTHOI paboThl ceTei
HHTEPHET H JIOKAJIEHEIX ceTei Opra’HH3alHH.



4.7. OcyuecTeieHne  TeXHMYECKOTO  CONPOBOXAEHWs  paboTel  CHCTEM
BHIeOHADMIOIeHUA OXpaHHOrO Ha3Ha4YeHHA,

4.8. OxazaHHe TPOrpPaMMHO-TEXHHYECKOIO COMPOBOXJIEGHHS B IPOBEAEHHH
MEPONPHATHI ¢ MCHOJb30BaHHEM HMH(OPMALHOHHBEIX TEXHOJIOIHH, MPOBOIMT
neyatHeie ¥ OdopMHTENbCKHE pabOoTHl MO PACHOPSIKEHHIO IHPEKTOpa WIIH ero
3aMEeCTHTEJ,

4.9. Obecneyenne NpoOrpaMMHO-TEXHHYECKOTO CONPOBOJXAeHHA (0OHOBNEHHA) H
KOHTeHTHOe HanojgHeHHne Web-caiita Llentpa.

4.10. IlpoBeneHue aHTHBUPYCHON NMPOQHIAKTHKY KOMITBIOTEPOB.

4,11. Obecnedyenre NpPOrpaMMHO-TEXHMYECKOTO  COIpPOBOXIEHHS  paboTsl
Oyxrantepun Llentpa.

4.12.  OcymectBnenve  o0OpaboTku  mocTynaiomed W OTHpaBiseMoi
KOPPEeCIOHIEHIIHH.

4.13. ObecrnieyeHne CBOEBPEMEHHOIO 3aKJIIOYEHHS JOTOBOPOB 10 00CITYKHBAHHIO
M peMOHTY pabouuxX CcTaHIMH, NOrOBOPOB KOMMYHAIBHOIO 0OOCITYKHBaHHA CO
CTOPOHHHMH OpPraHH3allHAMH.

4.14. Tlopnepxanue 3aanuit u nomeweHuii LleHTpa B COCTOAHMH COOTBETCTBHSA
NEHCTBYIOIIMM CaHHUTAPHO-THIHEHHYECKUM H IIPOTHBOIOXKAPHBIM HOpPMaM H
[TpaBHaaM.

4.15. OcymecTBneHHe KOHTPOJA COCTOSHHS M OIEpaTHBHOE YCTpaHEHHE
HeUCNpPaBHOCTEH KOMMYHaJbHO-3KCIUIyaTalMoHHoro obopynosanusa lLlentpa
(cHcTeM ocBelleHHs, OTONIeHNS, BOJOCHADKEHHS 1 Jp.).

4.16. OdopMneHue 3asBOK W BBI30B CHELHAIHUCTOB I .MPOBEICHHUS MOHTaka,
YCTAHOBKH, HaJla)KMBaHHA WM PEMOHTa IpodeccHoHalpHOro obopyaoBaHHA
(KOMMBIOTEPHBIX W Tene(OHHBIX CHCTeM M ceTeH, MHOMKHMTEIBHOH H HHOH
TEXHUKH, CUCTEM 3JIEKTPHYECKOT0o NMHTaHHA, TeEXHHYecKoro obecnevenus yuebHo-
obpazoBarensHOro npotecca H T.IL).

4.17. ObecnevueHne palMOHAIBHOTO MCIOIB30BAHHA BBIJETEHHBIX (DHHAHCOBBIX
CPeCTB Ha peaiu3aluio X03iHcTBeHHBIX QPYHKUMH oT/Iena.

4.18. OBecneuenue CTPYKTYPHBIX rnojpasjeneHHi KaHLEeNAPCKUMH
NpHHAIEKHOCTSIMH, 000py1oBaHHEM, OPITeXHHKOH, Mebenblo, X03HCTBEHHBIMH
“ToBapaMM; BefleHHe ydeTa WX PpACXONOBaHWA W COCTABNEHHE  YCTAHOBIEHHON ™
OTYETHOCTH.



4.19. TlpunsTHe Mep IO COXpaHHOCTH Mebeld, X038HCTBEHHOTO HHBEHTapH,
TeXHHYECKHX CPEJICTB, @ TAKKe M0 MX BOCCTAHOBJICHHIO H PEMOHTY B Ciydac
MOBPEKICHHA.

4.20. MarepuansHo-TexHuYecKoe ofecrieyenne H OOCIyX)UBaHHE yyeGHOro
npolecca, COBelIaHWi, KoHpepeHlHH, CeMHHApOB H  MHBIX ' MEpOTIPUATHH,
npoeoguMeIX B LlenTpe.

4.21. Opranu3alids npHema, perucTpanuu HeoOX0IUMOT0 OOCITYKHBAHUSA JIHLL,
npubsIBIIMX B LIeHTp B Cly/KeOHBIE KOMaHANPOBKH.

4.22. BejileHue COOTBETCTRYIOLIEH JOKYMEHTALIMH.,

5. TTIPABA

O0sa3aHHOCTH ¥  npaBa  paboOTHMKOB  OT/AejNa  ONPCACIAIOTCA
COOTBETCTBYIOIIMMH  JIOIDKHOCTHBIMH ~ HHCTPYKLHMAMHM, KOTOPBLIC yTBep K aaeT
aupextop Llentpa.

YyeOHo-BCoMOraTebHas ciIy:ba MMeeT 1paBo:

5.1. Obs3arh CTPYKTYpHBIe nojpasfeneHus LleHTpa BBINOJNHATE yKasaHHA MO
obecreyeHHI0 COXPAHHOCTH O(MHCHOTrO, ayMTOPHOTO H Y4eOHOr0 HHBEHTapH,
MeGeln, OpraHW3alMOHHOMN, BBIYMCIHTENBHOH ¥ MHOH TEXHUKH, MPOHEro
obopyaoBanus; cODIIOACHHIO MPABHII MPOTHBOMOXKAPHOI 0e30MacHOCTH, TPaBHII
MO OXpaHe TPy, a TAKXKe OCYIIECTB/IATE ONepaTHBHO-TEXHUIECKHH KOHTPOIb H
(haKTHUYECKYIO POBEPKY HCTIOMHEHHS JaHHOro 00A3aTe/bCTBa.

5.2. Tlo AaHHBIM KOHTPOJS M MPOBEPKH BBITIONHEHHs yKa3aHHH (r.5.1.) BHOCHTB
npeanoxeHus pykosoacTBy Llentpa o0 mNpHBieYeHHM, B COOTBETCTBHH C
TPY/IOBBIMH  JIOrOBOPaMH, 3aKIIOYEHHBIMH € COTPYAHHKaMH Llentpa, K
MaTepHaIEHOH H JIUCITATIIMHAPHOH OTBETCTBEHHOCTH.

5.3. TpeGosaTh OT pyKoBOAMTelNeH I10/pas/ieneHnH IlenTtpa cobmoaarek npaBuia
XpaHeHus W oOecreuMBaThb pAlHOHANBHOE  HMCIOJNL30BAHHE  PACXOAHBIX
MaTepHaJOB.

HauansHUK yueOHO-BCIOMOTaTe/IbHO# CIyKObl HMeeT 11paBo:

5.4, BHOocHTBH npensioxkeHus pykosoacTsy LleHTpa o nepeMeiieHHd cOTpyAHHKOB
oTmesa, MX TIOOUIPEHMH 3a YCIemHyio paboTy, a Takke MpeIoKeHHs O
HAJIOKEHHUH B3BICKAHHWI HA COTPYAHHUKOB, HAPYIIAOUIMX TPY/I0BYIO THCLHILIMHY.

CoTpyIHHKH ToJpaseneHus 00A3aHbl:



- MpefoCTaBIATh MH(POPMALMOHHEIE YCIIYTH, OPraHU3alUOHHbIE BO3MOMKHOCTH H
TeXHHYeCKHe CpEJCTBA /A TOATOTOBKH JJEKTPOHHBIX ~HH(OPMALHOHHBIX
pecypcos;

- cobmomaTh JEMCTBYIOIEE 3aKOHOJAATENbCTBO, MNpHKasbl M PaCIOPAKEHHA
nupekropa LlenTpa.

6. OTBETCTBEHHOCTbD CJIVKBbI

PatoTtauku Ciyx0bl HECYT OTBETCTBEHHOCTb!

6.1. 3a HeHa/IeXkallee M HECBOEBPEMEHHOE BhHINONHEHHE 3a1ad W (QYHKIUHH,
ornpezeneHHsIX HactoAlmM [Tonoxenuem.

6.2. 3a Hecobo/IeHHe TPYI0BOI U HCTIOTHUTEIBCKOH THCIHILTHHBL.

6.3. 3a npaBoHapylIeHHs, COBEpLIEHHBIE B TPOLECCE OCYIIECTBICHHA cBoel
NeATeNBHOCTH — B MIpefielax, onpe/ieEHHbIX JeHCTBYIOWHM aAMHHHCTPATHBHAIM,
YIOJIOBHBIM U FPakAHCKHM 3aKOHO/IaTeNbCTBOM PoccnicKoi Depepanu.,

6.4. 3a mpuuMHeHMEe MarepuHanbHOro yuiepba — B mpenernax, onpenenEHHBIX
NeHCTBYIOIMM TPYAOBBIM M TIPaXIAaHCKHM 3aKOHOMATE/IECTBOM Poccuiickon
Depnepanni.

6.5. Ha navansauka cay:x0Obl Bo3araercsa nepcoHanbHas OTBETCTBEHHOCTD 3a:

- OpraHM3alMIo [eATENBHOCTH COTPYHHKOB 10 BBIMONHEHUIO 33784 H (hyHKUHH,
BO3JIOYKEHHBIX Ha OTJIel;

- OpraHM3alMIO ONEPaTHBHOH W KayeCTBEHHON MOATOTOBKM AOKYMEHTOB, HX
MCHOJIHEHHs, BEJCHHE MeIONpOH3BOJICTBA B COOTBETCTBHH C [ICHCTBYIOIIHMH
MpaBHJIaMH H HHCTPYKIIHAMH;

- CBOEBPEMEHHOCTH M  KadecTBO  HCIIOJIHEHMA  3adBOK  CTPYKTYPHBIX
MmofpasaeneHuH; ; .

- cobmonenue corpyanukamu CrnyxObl TpyA0BOH [AHCLMIUIMHBL, MPaBHI IO
OXpaHe Tpy/ia, MOMKAPHOH M 31eKTPo0e30nacHOCTH.

6.6. OTBETCTBEHHOCTb  COTPYINHHMKOB  CIyXKOBI  yCTaHaBIHBaeTCs  HX
NOMKHOCTHEIMA HHCTPYKIHAMHU.

7.B3AMMOJIEMCTBUE

7.1. Jlna BemoaHeHHs (YHKUMA M pealusaldd npas, MpeayCMOTPEHHBIX
pactosimM [lonoxenuem, Crnyxba OCYLIECTBIAET CBOKW JEATE/NBHOCTH BO
B3aMMOJIEHCTBHM C CTPYKTYpHbIMH mnoppasgeneHusMu lleHtpa, a TaKke B



npejiesiax CBOeH KOMIETEHIHH CO CTOPOHHHMHM  OpraHH3alMsAMH  4epes
HEMOCPeJCTBEHHOTO PYKOBOJIMTENA CTPYKTYPHOTO NOAPa3e/ieHHs.

8. JOKYMEHTALIMA CJIVKBbI

8.1. B Cnyx6e Bemercd y4eT H XpaHeHHe JOKYMEHTAllMH B COOTBETCTBHH C
Homenknatypoii nen Llentpa.



